
How to “Hand in” work in Google Classroom  

When you’ve completed an assignment you may have a document, photo, video or spreadsheet you want 

to hand in.  This guide will show you how to do that. 

1. Sign In to your google account and go to your 

class. 

4. Now choose 

“Add or create”. 

2. Select Classwork from the three tabs at 

the top of the page. 

3. Scroll down 

and click on 

the 

assignment 

for the work 

you want to 

hand in.  

Then click on 

“View 

Assignment” 



5. Either drag and drop the files you want 

to hand in into the box OR click on 

“select files from your device” and 

select the appropriate file. 

5. Select to attach a file.   

(If it is a piece of work that is in your google drive 

then choose Google Drive). 

6. Once the file is in the box, click 

“Upload”. 

7. After the file has uploaded 

you will see it under “Your 

Work”.  You can add multiple 

files this way. 

8. Finally click “Hand in” and 

your work will be sent to 

your teacher. 

  Well Done! 


